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PRETRIAL CONFERENCE CHECKLIST – CIVIL BENCH 

 
__________________________________________________________________ 

 
 

Case Name:    
 
Cause No.    
 
Plaintiff(s) Counsel:  
 
Defendant(s) Counsel:   
 
Trial Date:      
 
Estimated Length of Trial:  
 
Trial Schedule:  Days: ___________  Hours: _____________ 
 
Pending Motions: 
 

 
Plaintiff=s Witnesses: 
 
 
Defendant=s Witnesses: 
 
 
Requirement that counsel inform each other of the next day’s witnesses 
 
Witnesses that need special accommodation (e.g., out-of-town witnesses, 
witnesses with disabilities, witnesses that need interpreters, etc.) 
 
Exhibits Procedure:  See Handout from Courtroom Deputy 



 
Courtroom Technology – Training  (Next training:  __________________ at 
3:00 p.m. in Courtroom 18A) 
 
Stipulations of the Parties 
 
 
Additional Notes: 
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________ 
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________ 
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________ 
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________ 
 


